
CUSTOMER ASSISTANCE GUIDE 
BUILDING PERMIT APPLICATION SUBMITTAL REQUIREMENTS 

 
SWIMMING POOLS (IN-GROUND OR ABOVE-GROUND), 

SPAS AND HOT TUBS (CONTAINS WATER OVER 24 INCHES DEEP) 
 
 

• Please read all of the following information. 

• The following is a check list.  You must have a “checkmark” in all the sections listed below 
prior to submitting your application. 

 
_____ “Affidavit of Exemption” (See attached form) If you are hiring a contractor to construct your 

pool, and they have workers’ compensation, have the contractor or their insurance carrier 
provide us with a “Certificate of Insurance” showing proof of such.  If the homeowner or a 
contractor without workers’ compensation is constructing the pool, the attached form must be 
completed and notarized. 

 
_____ A site plan showing the proposed pool, hot tub or spa location including the distances in feet, 

to the front, sides and rear property lines. 
 
_____ Two (2) sets of complete construction documents that show in detail code compliance for all 

of the work proposed to include but not limited to the following information; 
 

_____ Safety barrier – show type for your specific pool installation, (fence, walls, etc.) 
including height.  (Barrier requirements attached). 

_____ If installing deck at pool – take submittal requirements for deck also.  
_____ Electrical service (pump, filter, receptacles, etc.) show location and type of wiring 

method. (Electrical requirements attached). 
 

_____ Completed building permit application. 
 
 
MDIA will review plans submitted to determine code compliance.  If the minimum submittal 
requirements are not met, we will ask the applicant to supply additional information.  If the minimum 
requirements are met, the plans will be marked “approved”.  A building permit will be issued and the 
applicant will be notified of the inspection fees and when they can pick-up the permit at the Municipal 
Building.  All fees shall be paid prior to the issuance of the permit.  Then use the inspection procedures 
provided to have all of the required inspections performed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



INSPECTION PROCEDURES 
SWIMMING POOLS, SPAS AND HOT TUBS 

 

• Building permit must be posted on the site of the work and clearly visible from the 
road until completion of the project. 

 

• Your approved plans must be available at all times for inspections.  These are the 
plans that were submitted with your application and were marked “Approved” by the 
Building Code Official. 

 

• The permit applicant or authorized agent is responsible for scheduling all inspections. 
 

• DO NOT schedule an inspection if the work is not ready!!!! 
 

• When scheduling an inspection, you must supply your permit number to the 
inspector. 

 

PLEASE GIVE THREE (3) WORKING DAYS ADVANCE NOTICE 

FOOTING INSPECTION WILL BE GIVEN PRIORITY 

MIDDLE DEPARTMENT INSPECTION AGENCY, INC. 

ALL POOLS: 

 

1. Electrical Inspection – A. Bonding all metal parts (rebar if concrete, ladder, etc) 
associated with pool prior to placing concrete.   B. Underground to be inspected prior 
to cover. 
Inspector: Brian Rearick                         Phone: 1-800-682-6342 

   

2. If Installing Deck Around Or Next To Pool – Use inspection procedure for decks also. 
Inspector: Brian Rearick                        Phone: 1-800-682-6342                                                                   

 

3. Safety Barrier Inspection – Done prior to filling pool with water. 
Inspector: Brian Rearick                        Phone: 1-800-682-6342     

 

4. Final Electrical    

Inspector: Brian Rearick                        Phone: 1-800-682-6342   

 

5. Final Inspection – When job is completely finished, prior to occupancy permit and after 
electrical inspection.                                         

 Inspector: Brian Rearick    Phone: 1-800-682-6342 

BEFORE DIGGING CALL 811 – SEE ATTACHED BROCHURE 
 



 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

TYPICAL WIRING DIAGRAM FOR AN 
ABOVE-GROUND POOL SHOWING 

CODE REQUIRED METHODS AND EQUIPMENT 
 
 

METAL LADDER OR. ANY METAL WITHIN 5 FEET OF INSIDE WALL OF.POOL SHALL BE BONDED. 

 
 
 

INTENTIONAL BOND OF 
MIN. 9 SQ. JN. CONDUCTIVE 
SURFACE.AREA.SHAU.BE 
JNSTALJ..EO IN CONTACT 

.WITH  POOLWATER 

 
A PERIMETER SURFACE BONDING GRID SHALL BE INSTALLED TO INCLUDE PAVED AND UNPAVED 
Vl/AIJ<iNG SURFACES FOR 3 FEET HORIZ.ONT,a.LLY BEYOND 1ltE INSIDE WALLS OFTHE POOL AND 
SAll BE ATTACHED AT 4 POINTS UNIFORMAU..Y SPACED AROUND THE PERIMETER OF THE POOL 

llUS.SliALL CONSIST OF EITHER SIBUCTURAL REINFORCING STEEL ORA MINIMUM JIB BARE SOLID 
COPPER-CONDUCTOR FOLLOWING THE. CPITTOURS OF THE PODl BETWEEN 111-:l INCHES FROM 
l}IEINSIDE WAU.S OFTHE POOL. TI1E CONDUCTOR SHAU. BESECURED WITHIN DR UNDER THE 
PERIMETER SURFACE ..a INCHES BELOW THE 5UBGRADE. 

 
 

-;:;tT  i a·ING 

UPR!GHT'OF POOL 
AND METAL LADOER(S). 

 
 
 
 
 
 

HOUSE: 

 
 

 
 

IECC([)3.10.2 

TIME SWITCH SHALL BE 
INSTALLED ON POOL 

HEATER AND PUMP 

 

POOL 

 

 

 

 
 

 

 

 

 
4X4 POST, 
PRESS.URE 
mEATED, 
SET IN CONCRETE 
OR OTHER 
APPROVED 
SUPPORT, 

 
GFCl PROTECTED 
RECEPTACLE GREATER 
TJ-lAN G FEET BUT LESS 
TMAN 20 FEET FROM POOL 
 
 
 
 
 

O..  ..J 
W < 
W O 
0 0: 

 

 

 
 

GFCI PROTECTED 20 AMP. 120V SINGLE 

INOT DUPLEX) RECEPTICAL AND PLUG IMTH 

WEATHERPROFF "IN.USE" "EXTRA DUTY'" 

(BUBLE  COVER. 

G FEET ----------------- i 

 
 

SCHEDULE 4U OR BC P.V.C., R.G.S., 
IMC CONDUIT, 

CONDUCTORS RATED FOR WET LOCAllQbi 

 

 

 
LUG OETAIL 

NOTE: 
 

For wiring supplying pool pump motor: 
Type NM and UF cable is permitted only for use within dwelling. 

 

 

 

 

 

 

 

 

 
 
 
 



 
 

THIS FORM REQUIRES A NOTARY SEAL 
 

 
 

AFFIDAVIT OF EXEMPTION 
 

The undersigned affirm that he/she is not required to provide workers compensation insurance under 
the provisions of Pennsylvania’s Workers’ Compensation Law for one of the following reasons, as 
indicated: 
 
______ Property owner performing own work.  If property owner does hire contractor to perform 

any work pursuant to building permit, contractor must provide proof of workers’ 
compensation insurance to the municipality.  Homeowner assumes liability for contractor 
compliance with this requirement. 

 
______      Contractor has no employees.  Contractor prohibited by law from employing any individual 

to perform work pursuant to this building permit unless contractor provides proof of 
insurance to the municipality. 

 
______      Religious exemption under the Workers’ Compensation Law.  All employees of contractor 

are exempt from workers’ compensation insurance (attach copies of religious exemption 
letter for all employees). 

 
 
______________________________ 
Signature of Applicant 
 
County of  _____________________ 
 
Municipality of  _________________ 
 

Subscribed, sworn to and acknowledged before me 
by the above _____________  this___________ Day 
of____________ 
20  ____________. 
 

 
 
SEAL 
 
 
      ________________________________ 
      Notary Public 
 




